Windows Mail

1) Open windows mail. Click Tools and then Accounts.
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2) When the Internet Accounts window opens, click on Add.



Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscription, select it first,
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3) Highlight Email Account by clicking once on it. Then click Next.

Select Account Type

What type of account would you hike to add?




4) In the Display name field, enter the name that you would like to
appear when sending emails. Then click Next.

Your Name

‘When you send e-mail, your name will appear in the From field of the outgoing meszage,
Type your name & you would like it to appear.

Display name: Jehn Smith
For eample John Smith
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5) In the Email address field, enter your entire email address. For example,
if your email address is username@silomail.com enter username@silomail.com

Click Next.

Internet E-mail Address

Your e-mail address is the sddress othes people use 10 send e-mail messages to yei.

E-mail address username@silomail. com

For eeample semeone@microsolt.com
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6) In the incoming mail server, enter pop3.silomail.com . In the Outgoing
email server enter smtp.silomail.com . Check Outgoing Server Requires
Authentication. Click Next.

Set up e-mail servers

Incarming e mail server type:
|POP3 -
Incarming mail (POP3 or IMAP] server

pop3. silomail. com

ll]!.rlgp:irrg e-mail senver (SMTP) names

smtp. silomail . com

| Dutgoing server requines authentication|

7) In the Email username field, enter only the first part of your email account before
the @ symbol. In the Password field, enter your email password. Click Next.

Internet Mail Logon

Type the account name and password your Intemet service provider has g'run you,
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8) Now that you have entered all of the required information, click Finish.
You are now ready to send and receive email from your Silo account.

Congratulations

Wou have successfully entered all of the information required to set up your account.
To save these settings and download your e-mail, click Finish,
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